
 
 地利亞修女紀念學校(協和二中) 

Delia Memorial School (Hip Wo No.2 College) 
Tel. : 2389 6299   Fax: 2797 3618    Email: hw2@deliagroup.edu.hk 

Address: 223, Hip Wo Street, Kwun Tong, Kowloon 
 

Letter of Invitation 
 

Our Reference : MR-D025-22-01 

School Ref. No.: HWII_TD03_2022-2023 
 

 

 

21st September, 2022 

By Registered Mail 

 

Dear Sirs, 

Quantity Surveying Consultancy Services for 
DSS Major Repairs in 2022/2023 for Delia Memorial School (Hip Wo No.2 College) 

 
 You are invited to submit lump sum fee proposal for the above consultancy by Delia Memorial 

School (Hip Wo No.2 College), hereinafter referred to as “the School” at  223 Hip Wo Street, Kwun 

Tong, Kowloon, hereinafter referred to as “the School Address”. 

 Your submission shall be made in accordance with the following enclosed documents :- 

 (i) Memorandum of Agreement and General Conditions of Employment 
 (ii) Brief 
 (iii) Special Conditions of Employment 
 (iv) Schedule of Fees 
 (v) Fee Proposal Form (Appendix 1) 
             (vi)  Manning Schedule (Appendix 2) 
 (vii)  Letter of Anti-collusion Undertaking (Appendix 3) 
  
 Your fee proposal should be submitted directly to my office at the School Address in  plain 
envelopes on which should be marked with the heading “Fee Proposal for Quantity Surveying Consultancy 
Services for DSS Major Repairs in 2022/2023 for Delia Memorial School (Hip Wo No.2 College)”, 
before 12:00 noon on 12th October, 2022. The completed Fee Propsosal Form (Appendix 1), Manning 
Schedule (Appendix 2) and Letter of Anti-collusion and Undertaking (Appendix 3) should be submitted 
with the tender submission letter. Late submission will not be considered. 
 
 The School shall have the right to disclose to any third person, whenever it considers appropriate 
or upon request by any third party (written or otherwise), and in such manner as it deems fit:- 
 

(i) the fees, costs and expenses payable by the School for engaging the selected consultant; and 
(ii) the fee proposal submitted by the selected consultant. 
 

 The School is not obliged to accept the lowest or any fee proposal made and accepts no financial 
liability for your costs in submitting a fee proposal. In addition, the School will reject bids which are 
considered to have been priced unreasonably low. 
 
 You are required to confirm in your tender submission letter that you agree to abide by your fee 
proposal for a period of ninety (90) days from the due date for submission of fee proposal and it shall 
remain binding upon you and may be accepted at any time before the expiry of that period. 
 



 

 
 

You shall submit a duly signed letter for anti-collusion in the form set out at Appendix 3 to this 
letter. The letter shall be signed by a person authorized to sign contracts/agreements on the consultant’s 
behalf. 
 

Your failure to comply with any requirement in this letter and the enclosed documents may render 
your tender invalid. 
 
 
 

 Yours faithfully, 
 
 
 
 
 
 

 Ms. Tse Chun Yin 
 For and on behalf of the School 

 
 
 
c.c. [Subvented Projects Division of Architectural Services Department] (Attn: [SPM/SP(1)] - (w/e)) 
 [Education Bureau] (Attn : [Ms. S.Y. Cheung] - (w/e)) 
       

  



 

 
 

Appendix 1 
 
 

Quantity Surveying Consultancy Services 
 

DSS Major Repairs in 2022/2023 for Delia Memorial School (Hip Wo No.2 College) 
 
 

Fee Proposal Form 
 

To : Delia Memorial School (Hip Wo No.2 College) 
 
 
I/We submit our Fee Proposal as follows: 
 
Fee Basis :            Lump Sum 
 
Proposed Fee : HK$______________________________________ 
                              

(Hong Kong Dollars _________________________ 
 
__________________________________________ 
 
__________________________________________) 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
        Signed_________________________________ 
 
        Name__________________________________ 
 
        For and on behalf of_(name of Consultant)_____ 
 
        ______________________________________ 
 
        Date__________________________________ 
 
 



 

 
 

Appendix 2 
 

Delia Memorial School (Hip Wo No.2 College) DSS Major Repairs in 2022/2023 for Delia 
Memorial School (Hip Wo No.2 College) 

 
Manning Schedule 

 
No. Name of Consultant Name of personnel Position 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

   

 
Note to Consultant : The manning schedule is to be filled in by consultants.  It should include the name and 

position of the proposed key personnel of consultant for the project. 



 

 
 

Appendix 3 
 

To: DELIA MEMORIAL SCHOOL (HIP WO NO.2 COLLEGE) 
 
Date: _______________ 
 
 
Dear Sir/Madam, 

 
Quantity Surveying Consultancy Services 

 DSS Major Repairs in 2022/2023 for Delia Memorial School (Hip Wo No.2 College) 
Letter of Anti-collusion Undertaking 

  
 [I/We]1, ________________________________(Name of the consultant) of 

________________________________ (Address of the consultant) 2, refer to [my/our] 1  Fee 

Proposal for the above Agreement. 
 
 [I/We] 1 confirm that, before [I/we] 1 sign this letter, [I/we] 1 have read and fully understand 
this letter. 
 
 [I/We] 1, represent and warrant that in relation to the Fee Proposal for the above 
Agreement: 
 

(i)        [I/We] 1, other than the Excepted Communications referred to in the last paragraph of 
this letter, have not communicated and will not communicate to any person other than the 
Employer the amount of the proposed fee in the Fee Proposal or any part thereof until 
[I/we] 1 have been notified by the Employer of the outcome of the bidding exercise;  

 
(ii) [I/We] 1 have not fixed and will not fix the amount of the proposed fee in the Fee Proposal 

or any part thereof by arrangement with any person;  
 

(iii) [I/We] 1 have not made and will not make any arrangement with any person as to whether 
[I/we] 1 or that other person will or will not submit Fee Proposal; and  

 
(iv) [I/We] 1 have not otherwise colluded and will not otherwise collude with any person in 

any manner whatsoever in the bidding process.  
 

[I/We] 1 shall indemnify and keep indemnified the Employer against all losses, damages, costs 
or expenses arising out of or in relation to any breach of any of the representations and/or warranties 
above, including but not limited to damages for delay, costs and expenses of re-tendering and other costs 
incurred. 
  



 

 
 

In this letter, the expression “Excepted Communications” means [my/our] 1 communications in 
strict confidence with: 

 
(i) [my/our] 1 own insurers or brokers to obtain an insurance quotation for computation of 

the proposed fee in the Fee Proposal; 
 

(ii) [my/our] 1 sub-consultants to solicit their assistance in preparation of the Fee Proposal; 
and 

 
(iii) [my/our]1 bankers in relation to financial resources for the Agreement. 
 
 
 

Signed for and on behalf of [name of the consultant] by 
[name and position of the signatory]3: 

 

  
Name of Witness:   
  
Signature of Witness:   
  
Occupation:   
 

[Guidance Notes to Consultants: 
 
1. Delete as appropriate. 

 
2. Where the consultant comprises two or more persons or companies acting in partnership, 

joint venture or otherwise, this part in square brackets should be expanded to include the 
respective names and addresses of such persons or as the case may be companies. 

 
3. Where the consultant comprises two or more persons or companies acting in partnership, 

joint venture or otherwise, all such persons or as the case may be companies must sign.  The 
signatory for each of such persons or companies shall be a person authorized to sign contracts 
on behalf of that person or as the case may be company.] 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

  



 

 
 

Appendix 1 
 
 

Quantity Surveying Consultancy Services 
 

DSS Major Repairs in 2022/2023 for Delia Memorial School (Hip Wo No.2 College) 
 
 

Fee Proposal Form 
 

To : Delia Memorial School (Hip Wo No.2 College) 
 
 
I/We submit our Fee Proposal as follows: 
 
Fee Basis :            Lump Sum 
 
Proposed Fee : HK$______________________________________ 
                              

(Hong Kong Dollars _________________________ 
 
__________________________________________ 
 
__________________________________________) 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
        Signed_________________________________ 
 
        Name__________________________________ 
 
        For and on behalf of_(name of Consultant)_____ 
 
        ______________________________________ 
 
        Date__________________________________ 
 
 



 

 
 

Appendix 2 
 

Delia Memorial School (Hip Wo No.2 College) DSS Major Repairs in 2022/2023 for Delia 
Memorial School (Hip Wo No.2 College) 

 
Manning Schedule 

 
No. Name of Consultant Name of personnel Position 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

   

 
Note to Consultant : The manning schedule is to be filled in by consultants.  It should include the name and 

position of the proposed key personnel of consultant for the project. 



 

 
 

Appendix 3 
 

To: DELIA MEMORIAL SCHOOL (HIP WO NO.2 COLLEGE) 
 
Date: _______________ 
 
 
Dear Sir/Madam, 

 
Quantity Surveying Consultancy Services 

 DSS Major Repairs in 2022/2023 for Delia Memorial School (Hip Wo No.2 College) 
Letter of Anti-collusion Undertaking 

  
 [I/We]1, ________________________________(Name of the consultant) of 

________________________________ (Address of the consultant) 2, refer to [my/our] 1  Fee 

Proposal for the above Agreement. 
 
 [I/We] 1 confirm that, before [I/we] 1 sign this letter, [I/we] 1 have read and fully understand 
this letter. 
 
 [I/We] 1, represent and warrant that in relation to the Fee Proposal for the above 
Agreement: 
 

(iv)        [I/We] 1, other than the Excepted Communications referred to in the last paragraph 
of this letter, have not communicated and will not communicate to any person other than 
the Employer the amount of the proposed fee in the Fee Proposal or any part thereof until 
[I/we] 1 have been notified by the Employer of the outcome of the bidding exercise;  

 
(v) [I/We] 1 have not fixed and will not fix the amount of the proposed fee in the Fee Proposal 

or any part thereof by arrangement with any person;  
 

(vi) [I/We] 1 have not made and will not make any arrangement with any person as to whether 
[I/we] 1 or that other person will or will not submit Fee Proposal; and  

 
(iv) [I/We] 1 have not otherwise colluded and will not otherwise collude with any person in 

any manner whatsoever in the bidding process.  
 

[I/We] 1 shall indemnify and keep indemnified the Employer against all losses, damages, costs 
or expenses arising out of or in relation to any breach of any of the representations and/or warranties 
above, including but not limited to damages for delay, costs and expenses of re-tendering and other costs 
incurred. 
  



 

 
 

In this letter, the expression “Excepted Communications” means [my/our] 1 communications in 
strict confidence with: 

 
(iv) [my/our] 1 own insurers or brokers to obtain an insurance quotation for computation of 

the proposed fee in the Fee Proposal; 
 

(v) [my/our] 1 sub-consultants to solicit their assistance in preparation of the Fee Proposal; 
and 

 
(vi) [my/our]1 bankers in relation to financial resources for the Agreement. 
 
 
 

Signed for and on behalf of [name of the consultant] by 
[name and position of the signatory]3: 

 

  
Name of Witness:   
  
Signature of Witness:   
  
Occupation:   
 

[Guidance Notes to Consultants: 
 
2. Delete as appropriate. 

 
2. Where the consultant comprises two or more persons or companies acting in partnership, 

joint venture or otherwise, this part in square brackets should be expanded to include the 
respective names and addresses of such persons or as the case may be companies. 

 
3. Where the consultant comprises two or more persons or companies acting in partnership, 

joint venture or otherwise, all such persons or as the case may be companies must sign.  The 
signatory for each of such persons or companies shall be a person authorized to sign contracts 
on behalf of that person or as the case may be company.] 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 






























































































